
Bookkeeper (Sault Ste. Marie office)
Employer: Peterson & Peterson 
Posted: 15 months ago Closing Date: March 31, 2023 
ES Job ID: 3791 Location: Sault Ste. Marie 
Sector(s): Accounting Duration: Part Time 

Job Description: 
The Law Firm of Peterson & Peterson is looking for a Part-Time Bookkeeper (Monday & Thursday)
Wage is dependent on experience and can be negotiated.

Duties include but are not limited to:

- Ensuring proper payroll deductions and other government remittances 
- Keeping up-to-date records
- Processing accounts payable and accounts receivable transactions
- Could include interaction with vendors and the general public 

Required Skills:
- Working knowledge of financial computer software. Basic training in law society requirements provided on site.
- Prior bookkeeping experience preferred
- The ability to adhere to confidentiality policies
- Basic security clearance (clear criminal record check)

How to Apply:
Please send resume to:

larryd.peterson@sympatico.ca (preferred method)

Peterson & Peterson Law Firm
2 Taylor St.
Bruce Mines, Ontario
P0R1C0
(phone) 705-785-3491
(fax) 705-785-3768

SAULT STE. MARIE
WEBINQUIRYSSM@SAULTCOLLEGE.CA
705.945.0705

477 Queen Street East, Suite 203
Sault Ste. Marie, ON P6A 1Z5

BLIND RIVER
WEBINQUIRYBR@SAULTCOLLEGE.CA 
705.356.1611

1 Industrial Park Road, Suite 205
Blind River, ON P0R 1B0


